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Revised: 2014 
Job Description 

Shoemaker (Cutting Department) 
 

The following statements are intended to describe the general nature and level of work being performed. It is not an 
exhaustive list of all responsibilities, duties and skills required of personnel so classified. 
 
PRIMARY RESPONSIBILITIES: 
The Shoemaker performs diverse operations in the production of shoes/boots to prescribed quality and 
production standards and in accordance with ISO procedures. 
 
ESSENTIAL FUNCTIONS OF THE POSITION: 

 Manufactures footwear products by performing repetitive short cycle task/movements. May use 
hand and power tools, small to large machinery, mechanical fixtures and test equipment. 

 Responsible for basic set-ups, adjusts and monitors equipment. Notifies Maintenance of any 
equipment malfunctions. 

 Notifies appropriate personnel if product or process is out of compliance.  

 Rotates between operations within work area as well as between work areas and departments. Assists 
in maintaining work area and/or department records.  

 Consults production ticket for specific work instructions related to that lot.  

 Adheres to Company two-pass quality system which requires the Shoemaker to inspect incoming 
work prior to performing any work on it, and inspect completed work prior to passing it on to the 
next operation. 

 Assists in training co-workers as required.  

 Follows all safety rules and procedures. 

 Maintains a clean and safe work area. 

 Works shift work schedule and overtime as assigned. 
 
OTHER FUNCTIONS: 

 Other duties as assigned 
 

QUALIFICATIONS (for Cutting Department): 
To perform this job successfully, an individual must be able to perform each essential duty satisfactorily. 
The requirements listed below are representative of the knowledge, skill, and or ability required. 
Reasonable accommodations may be made to enable individuals with disabilities to perform the essential 
functions. 
 

POSITION REQUIREMENTS: 
o Ability to exercise sound judgment and make decisions in a manner consistent with the 

essential job functions. 
o Must be able to perform all physical and mental requirements described below. 
o Must be able to work overtime as required. 
o Good hand/eye coordination & manual dexterity with ability to use hand tools, electric and 

pneumatic power tools and machines, and in-house developed product specific 
tooling/fixtures. 

o Must be able to handle work that is repetitious. 
o Able to follow instructions and take direction. Must be able to work from visual aids, 

drawings/ diagrams, ISO work instruction and other instructive documentation. 
o Ability to offer informed suggestions to improve processes. 
o Within a diverse work environment, must respect individual differences and utilize the 

diverse thinking and contributions of all team members. 
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EDUCATION and or/ EXPERIENCE: 
o High School Diploma or equivalent.   
o 2+ years leather cutting experience. 
o Dependable with a good record of attendance. 
o Basic English skills are preferred. 

  
PHYSICAL AND MENTAL REQUIREMENTS: 

 

 Never Occasionally  Frequently Constantly 

0 hrs 1 hr 2 hrs 3 hrs 4 hrs 5 hrs 6 hrs 7 hrs 8+ hrs 

Bend/Stoop          

Squat/Kneel          

Climb Ladders/Stairs          

Twisting (Neck/Waist)          

Reaching (Above and 
below shoulders) 

         

Push/ Pull          

Sit          

Walk           

Stand          

Repetitive use of hands          

Grasp/Fine finger 
motions 

         

Repetitive use of foot 
controls 

         

Lift 1- 5 lbs          

Lift 6-10 lbs          

Lift 11-15 lbs          

Lift 16-20 lbs          

Lift 21-30 lbs          

Lift 31 – 50 lbs          

Carry 1-5 lbs          

Carry 6-10 lbs          

Carry 11-15 lbs          

Carry 16-20 lbs          

Carry 21-30 lbs          

Carry 31-50 lbs          

 
 
WORK ENVIRONMENT: 
100% of work is spent in factory and/or distribution setting 
 
REPORTING RELATIONSHIP: 
This position takes immediate direction from the Production Team Lead and reports to the Production 
Manager. 


